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MEMORANDUM FOR: Assistant Director, OEL
Assiatant Director, OBA
Assigiant Director, ORD
Asgistent Director, OBI
Assistant Director, 0OCS
Mrector, FMSAC

SURTECT: Moetings Regarding Status of Office Funds

1. In order to place DD/S&T in the Lest possible position for
yesr-end monies which might become avallable, there will be a series
of meetings with individual Office representatives to discuss remaining
Office funds and the plane for their use. These meeilngs will be
similar to previcus ones except that statements and tables of dollar
smounts may replace the har charts and line graphs.

2, In addition, the status of contracts swaiting approval or
under negotistion will be reviewed. Offices and the Admin Staff
should have aveilable the most current information possible on the
atatus of requisitions yet to be forwarded, or in provess in the
Office of Logistics.

3. The schedule for these meetinge Is & May:

1000-1030 - OEL
1030-1100 - OSA
1100-1130 - ORD
1130.1145 ~ OSI
114541200 - FMSAC
1200-1215 - OC8
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